Tata Motors Finance Ltd.
File Ref: RP- 4
Reimbursement of Brokerage for Self Leased Accommodation.
To,
Finance Department.

TMFL Mumbai.

Sub: Release of Broker’s Bill for the Leased Accommodation taken over by the undersigned.

Dear Sir,

As per the Company HR policy the employee is eligible to get reimbursement of Brokerage for his accommodation, the details of which are as follows:
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Name of the Owner:_____________________________, Tel Number:____________________

Address of the Premises___________________________________________________________

Name of the Broker:________________________________ Mobile Number________________

PAN Number__________________, Address__________________________________________

Bill details:

[image: image2.emf]Bill Amount Service Tax 

*

Total

1

Amount
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The lease/leave & license agreement is duly registered and copy of the same is attached.

The bill is addressed to Tata Motor Finance Ltd. And the same is attached in original.

The payment in the name of the vendor may please be issued after deducting TDS as per norms.
* if service Tax is claimed, Service Tax Regn. Certificate copy is attached.

(Signature of the employee)
The Grade and eligibility of the Employee is confirmed. The Employee has newly joined/ transferred from __________ w.e.f.__________or the current lease is taken after ____ Months and is eligible for Brokerage reimbursement.
HR-Coordinator





Department Head
The above claim is in order and the same is allowed as per the rule and payment may please be released by way of Account payee cheque favoring the vendor.
The corresponding Self Lease Tracker number is____________

Head/ Admin.
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